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1. O0uue nmosnoxxeHust

1.1. bubmuoreka sBuseTcss CTpyKTypHbIM mnonpaszzaenenueM ['OBIIOY «['ps3unckuit
TeXHUYECKUHM KOJUICIK», obOecreunBaromias yuyeOHOW, METOJAMYECKOM, CIPABOYHON, HAYUHOM,
XYJIO’)KECTBEHHOW  JIUTEPaTypoOil, MEPUOJUYCCKUMH H3AAHUSIMH H  HWHOOPMAIMOHHBIMU
MaTepuaiamMu yueOHO-BOCIUTATENbHBIN MIPOLIECC.

1.2. bubnuoTeka B CBOCH ACATETHLHOCTH PYKOBOJACTBYETCS DenepalbHBIM 3aKOHOM
«O06 oOpazoBanun B Poccumiickoit ®eneparuun», Ilpukazom Munkynetypel Poccum ot
08.10.2012r. Ne 1077 «O6 yrBepxkaeHuu llopsaka ydera HOKyMEHTOB, BXOZSIIMX B COCTaB
oubimoreynoro Qonma», [IpuMepHbIM mMoJOXKEHHEM O OHOIMOTEKe 00IIEe00pa30BaATEILHOIO
y4pexKIeHUs, Y CTaBOM KoJuleka U HacToAIuM [lonoxenuem.

1.3. TIlopsgok pmoctyma k OuOGamMoTedyHbIM (OHIAM, TIepeYeHb OCHOBHBIX YCIIyT
OnONMMoTeKH  TEXHUKymMa  ompeneisitorcss  [IpaBuiiaMu  TONIb30BaHHUS — OMOJIMOTEKOM,
YTBEPKIACHHBIMU AUPEKTOPOM TEXHUKYMaA.

2. 3amaum 0M0INOTEKH

2.1. ®opmupoBanue OuOMMOTEYHOro (OHIA B COOTBETCTBHH C TPEeOOBaHUSIMH
denepanbHBIX  TOCYJapCTBEHHBIX  OOpa30BaTENbHBIX  CTAaHAAPTOB IO  NpodeccusiMm U
CHEIHAIHOCTSIM B COOTBETCTBHH C MpOQuiIeM KOJJIeakKa U MHPOPMAIMOHHBIMH 3alpocaMu
II0JIB30BATEIEH.

2.2. Oobecrieyenrie 00pa3oBaTENBLHOTO IMpoIEcca U IMpoliecca caMooOpa30BaHUs MyTeM
ornepaTUBHOr0  OuOJIMOTEYHOr0 U MH(OPMALMOHHO-OMOIMOTEYHOrO0  OOCIYKUBaHUS
neAarorndeckux paboTHUKOB, CTYICHTOB U JIPYTHX KaTeropHil moib3oBareneil OnOIMoTeKy.

2.3. ®dopmupoBaHHME y UHTaTeNCHl  HABBIKOB  HE3aBUCHMOTO  OHMOIMOTEYHOTO
MOJIb30BATENsl: HABBIKOB MOWCKA KHUT MPH MOMOIIY MPEIMETHBIX U alipaBUTHBIX yKa3aTelei,
HaBBIKOB paOOTHI C KHUTOW U T.].

2.4. CoBepLICHCTBOBaHME TPAAUIMOHHBIX U OCBOGHHE HOBBIX OHOJIMOTEUHBIX
TEXHOJIOTH, paclIMpeHue acCOpTUMEHTa OMOIMOTEYHO-UH(OPMALIMOHHBIX YCIYT, MOBBILICHHUE
UX KadyecTBa Ha OCHOBE HCIOJb30BAHUS OPITEXHUKU U KOMIBIOTEpU3AUU OUOINOTEUHO-
MH(OPMALIMOHHBIX [TPOLIECCOB.

2.5. TlpoBenenne MeToauyeckoil paboOTBl TO BompocamM OHOIMOTEUHOTO Jena |
nH(pOpMaAIIMOHHO - OMbIMoTrpaduueckoro 00CTyKUBAHHUS.

2.6. KoopauHamus AeATeNbHOCTH C MOJPA3JENEeHUsIMH KOJUIeka, ¢ OuOnIMoTekamu
TOCYJIapCTBEHHBIX  O0Opa30BaTENbHBIX  YUPEXKIEHHH TOpoja ©  OONacTH, ¥ APYTUMH
OpTaHHU3AIUSAMH B IESX COBEPIICHCTBOBAHUS PAOOTHI C YUTATEISIMH.

3.  ®yHkuuu OMGIMOTEKH

3.1. PacmpocrtpaneHnue 3HaHWH u Apyroi mHGOpManwH, GopMUpyromeH ONOIMOTEUHO-
UH(POPMALIMOHHYIO KYJbTYPY CTYAEHTOB, peaju3anus oOpa3oBareiabHOM, WH(OPMAIMOHHON H
KyJIbTYpHOH QYHKIIUN OMOJINOTEKH.

3.2. ®opmupoBaHue HPPOBOH (IIEKTPOHHON) OHOIMOTEKHM U KOMIUIEKTOBaHHE
O6ubnmuoreyHoro ((GoHAa me4yaTHOM y4eOHOH, XyJ0’KeCTBEHHOM, CIpPaBOYHOW, HAy4yHO-
HOMYJIIPHOIM, METOAWYECKOH JHUTeparyphl, OaHKa MEPUOAMYECKUX HW3JAHUM MO NpoduisiM
KOJIJIeIDKA.

3.3. Benmenue  nnekTpoHHOro  Karajmora  OwOIMOTEKH ©W  WH(POPMAIMOHHO-
O6ubauorpaduueckoe o0CIy)KHUBaHHE YUTATENEH.

3.4. TlpenocraBrnenue OeCIIATHBIX OCHOBHBIX OMOIMOTEYHBIX YCIIYT:

- o0ciyxuBaHuE Ha a0OHEMEHTE, B UNTAIBHOM 3aJI€;

- TpeAoCTaBlIeHHE NOJHON MH(OPMaIUK 0 cocTaBe O6MOIMOTeYHOTO (hOHA;

- OKa3aHHE KOHCYJIbTaTMBHON MOMOIIIM B MTOMCKE U BHIOOPE MPOU3BEACHUI MeYaTy;
- BBINIOJHEHHE TEMAaTUUYECKUX, aAPECHBIX, (PakTOrpaduuecKux U APYTHX CIPABOK;



- mpoBefeHue OMOINOTEUHO-UH(OPMAITMOHHBIX 0030POB, KHH)KHBIX BHICTABOK;

- obecrieueHue noctyma K ceTd WHTepHeT Uis CaMOCTOSATENbHOM IMOJrOTOBKH
CTY/ICHTOB;

- BBIABJICHHE, H3yYCHHE MH(POPMALMOHHBIX MOTPEOHOCTEN TOIb30BATENCH.

3.5. IlpoBeneHnue pabOThl IO COBEPIICHCTBOBAHUID OCHOBHBIX  HalpaBIeHUN
NeSITeTbHOCTH OMOMMOTEKH C IENBI0 BHEIAPEHHS HOBBIX MH(POPMALMOHHBIX U OMOIMOTEUHBIX
TEXHOJIOTUH, OpraHU3allMOHHBIX (OPM U METOJIOB PabOTHI.

3.6. Tlomynsipuzamusi JUTEpaTyphl C IOMOIIBIO HWHAWBUIYAIbHBIX, TPYNIOBBIX U
MaccoBbIX (GopM paboTel (Oecen, BBICTABOK, JIMTEPATYPHBIX BEYEPOB, UYHUTATEIbCKUX
KOH(pepeHIIMA W T.JI.), CUCTEeMaTHYeCKoe WH(OPMHUPOBAHHUE MOJH30BATEICH O JEATEILHOCTH
O61OIMOTEKH, IOCTYIIJICHNSI HOBOH JIMTEpaTyphl.

3.7. OOecneyenne TpeOyemMoro pexuma XpaHeHuss Oubiamorednoro  (¢oHna,
COOTBETCTBYIOILIETO  CAHUTAPHO-TUTMEHUYECKOI'O PEXUMAa U CO3JaHUE  YCIOBMM  Juid
00CITy’)KHBaHUS TIOJIb30BaTENEH.

3.8. IloBblmeHne KBalu(pUKAUN COTPYAHUKOB KOJUIEIXa, CO3JaHUE YCIOBHM IS UX
camMo00pa3zoBaHus U MPOPECCHOHATHHOTO POCTA.

3.9. Hckmrouenue u3 O6mOimoredHoro (oHma, mepepacrpencieHue HenpopuIbHOW U
W3JMIIHEH (AyIUIETHOH) JHUTEpaTypbl B COOTBETCTBUU C JICHCTBYIONIMMH HOPMATHBHBIMU
IIPaBOBBIMHU aKTaMH.

3.10. Benenue HEOOXOOUMON JOKYMEHTAllMM IO Yy4eTy OubOmuoredynoro Qouma u
00CITy’)KHBaHUIO YUTATEIEH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSIKOM.

4, YnpasjieHue U OpraHu3anus 1eATeJIbHOCTH OU0JINOTEKH

4.1. Ilratel 6uOIMOTEKH, pa3Mep OIUIATHl TPYJa, BKIIOYas AOIUIATHI U Hal0aBKHU K
JOJDKHOCTHBIM  OKJIAJIaM, YCTaHABIMBAIOTCS B COOTBETCTBUHU C JICHCTBYIOIIMMH HOPMATHBHO-
IPaBOBBIMHU aKTaMHU KOJIJIEJKa, C y4€TOM 00BbeMa U CIIOKHOCTH paboTHI.

4.2. OO0mee pyKOBOJACTBO OHMOIMOTEKOH OCYIIECTBISIOT 3aMECTHUTENb IUPEKTOpA II0
VP, KOTOpBI yTBEpKIAlOT HOPMATHUBHBIE M TEXHUYECKHE TOKYMEHTBI, IJaHbl M OTYETHl O
pabote OMOIMOTEKN M OCYIIECTBIISIET KOHTPOJIb 32 JACSATEIHHOCTHIO.

4.3. HemnocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCyIIEeCTBIsSET OUOINOTEKAPD,
KOTOPBIl HECET OTBETCTBEHHOCTD 3a BCE HAIPABJICHUS NEATEILHOCTH OMOIMOTEKH U, B MIEPBYIO
ouepesib, 32 KOMIUIEKTOBAHUE, COXPAaHHOCTh €€ (OoHJIa M co3laHue KOM(OPTHOM cpeabl s
YUTATENEH.

4.4. bubnanorekapb COCTaBIsE€T €XEroJHble OTYETHl M IUIAaH paboThl OMOIMOTEKH,
KOTOPBIH SBIISIETCS YaCTHIO OOIIETro TOIOBOTO TUIaHa paboTHI KOJUTEKA.

4.5. PabGoTHuKM OMOIMOTEKH BEAYT JTOKYMEHTAIMIO U MPEIOCTaBIAIOT HHPOPMALIUIO O
CBOCH JICATEIILHOCTH B YCTAHOBJICHHOM TOPSIJIKE.

4.6. TI'padpuk paboThl OMOTMOTEKM YCTAHABIMBAETCS B COOTBETCTBHM C PEXHUMOM
paboThI ¥ IpaBUIIAMU BHYTPEHHETO TPYJOBOTO PACIIOpsIKa KOJIIEKA.

4.7. PyKOBOJCTBO KOJUJIEIXKa OCYIIECTBISET MaTepUalbHO-TEXHUYECKOE OOecreueHHe
OuOMMOTEKH:  rapaHTUpPOBaHHOE  (UHAHCHUPOBAaHHME  KOMIUIEKTOBaHUS,  oOecredeHue
HEOOXOIUMBIMU CITY’)KEOHBIMH ¥ TPOM3BOJCTBEHHBIMU IIOMEIIEHUSIMH B COOTBETCTBHH C
NEHCTBYIOIIMMH HOPMaMH, DIIEKTPOHHO-BBIYUCIUTEIHFHON W KOMHPOBAJIHHO-MHOKHTEIHHOM
TEXHUKOMU.

5. IIpaBa, 00813aHHOCTH ¥ OTBETCTBEHHOCTh PA0OTHMKOB 0N IMOTEKe
5.1. bubnuoreyHsle pabOTHUKH UMEIOT MPABO:

- CaMOCTOSITENIbHO OIpeAeNsATh coaepkaHue U (opmbl CBOEH JESATENTbHOCTH B
COOTBETCTBHHU C 33J]a4aMHU, PUBEICHHBIMU B HacToseM [lonoxenuu;



- paspabaThIBaTh [IpaBuna  moJib30BaHUS OMOMMOTEKOH W JAPYTYIO
PETTIaMEHTHPYIONIYIO TOKYMEHTAITHIO;
- yCcTaHaBIUBaTh B COOTBETCTBHH ¢ [IpaBmiiamMu monp30BaHus OHMOIMOTEKON BUA U
pa3mep KOMIIeHcaluii yiepoa, HAHECEHHOT O T0JIb30BaTeIeM ONOINOTEKH;
- y4acTBOBaTbh B YIIPABJICHUU JeJIaMU KOJIJIEIKa B COOTBETCTBHH C €r0 Y CTaBOM;
- TONy4aTh CBOOOJHBIM JOCTYH K WH(QOPMAIMK, CBSI3aHHOW C PpEIICHHEM
MIOCTaHOBJICHHBIX Iepe]l OMOINOTeKOM 3a1a4;
- TOJy4YaTh MOJJIEPKKY CO CTOPOHBI PYKOBOJCTBA KOJIJIEIKA B JIEJIe OpraHU3aluu
MOBBILIEHUS KBaTU(UKAUU paOOTHUKOB OMOTMOTEKH, CO3AaHHUSI HEOOXOIMMBIX
YCIOBUM I WX C€aMOOOpa3oBaHMs, y4acTUs B paboTe METOAMYECKHX
O0BbEIMHEHUH MEeJarorn4eckux pabOOTHUKOB, COBELIAHUSAX IO BOIpPOCaM
OuOIMOTEeYHO-NH(POPMAITUOHHOHN pabOTHI;
- OBITh TMpEeACTAaBIECHHBIM K pa3Iu4yHbIM (QopMaM MOOUIpEHHus, Harpajam,
MIPETyCMOTPEHHBIM JIJIsi pA0OTHUKOB 00pa30BaHUsI.
5.2. PaGotHuku OMOIMOTEKU O00S3aHBI:
- coOmoaaTh TOJOXKEHUSA U TpeOOBaHUSA, W3JIOXKEHHBbIE B JOKHOCTHOM
WHCTPYKLUU OHOIHOTEKAPS;
- JO0OpOCOBECTHO ¥ TBOPYECKM BBIMOJIHATH (PYHKIHMH, TPEIyCMOTPCHHBIC
HactosmuM [lonoxxenuem.
5.3. PaborHuku OMOIMOTEKH HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTH OMOJIMOTEUHBIX
($hoHIOB.
5.4. bubnuorteyHsle paOOTHUKH, BHHOBHBIC B NPUYMHEHUH YyiiepOa OHOIMOTEYHBIM
doHImaM, HeCyT OTBETCTBEHHOCTb B  TMOpSJKE, MPEIYCMOTPEHHOM  JEHCTBYIOIIUM
3aKOHOJIATEITLCTBOM.
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